
Employee Guide – SF 2822 - Request for Insurance 
ACQUIRING OR REQUESTING ADDITIONAL 

FEDERAL EMPLOYEES’ GROUP LIFE INSURANCE 
(FEGLI) 

 
If at least one year has past since you last waived your life insurance, in whole 
or in part, you may acquire FEGLI, or increase the amount of your FEGLI 
without a life event.  In order to do so, you must have a physical examination 
(at your own expense) and obtain approval from the Office of Federal 
Employees’ Group Life Insurance (OFEGLI) via the SF 2822 FEGLI Request for 
Insurance form.  Additionally, you must follow the steps outlined below:       
 
��Obtain a FEGLI Request for Insurance form at 

http://www.opm.gov/forms/pdf_fill/sf2822.pdf 
 
��Add your name and SSN to the form and send to the following address for 

certification: 
                           NE CPOC 
                           ATTN:  Benefits (SF 2822)   Room 133 
                           314 Johnson St 
                           APG MD  21005-5283 
 
For the purpose of time limitations and confidentiality, this step must be 
completed before you schedule your appointment or visit your physician.   
 
��When your form is returned to you via mail, complete the section for 

employee information (Part C) and take the form with you to your physical 
examination appointment. 

 
��Inform your physician’s office to send the form to OFEGLI at address 

provided in Part D of the form. (The form should not be returned to you.)  
OFEGLI must receive the form within 60 days of the date of the physical.  

 
��During this waiting period, you should become familiar with FEGLI and 

decide how much insurance you need to elect if your request is approved.  
You are encouraged to visit the FEGLI Home Page on the OPM web site at   

     http://www.opm.gov/insure/life/index.htm.  OPM offers extensive  
     information about the FEGLI program including an interactive FEGLI 
     Calculator to help you determine the value of your life insurance benefits.    
 
��After receiving the decision from OFEGLI, the Army Benefits Center-Civilian 

will contact you.  If approved, the ABC-C will inform you about how to make 
your life insurance election.  Your election must be made within 31 days of 
OFEGLI’s approval and you must also be in a pay and duty status within 
this 31-day window. 

  

http://www.opm.gov/forms/pdf_fill/sf2822.pdf

